






 

 

 

 



 

 

 



Bank reconciliation – pro forma

Name of smaller authority: 

County area (local councils and parish meetings only): 

Financial year ending 31 March 20xx

Prepared by (Name and Role):

Date: 10/07/2020

£ £

Balance per bank statements as at 31/3/20:

COMMUNITY ACCOUNT 37,499.0  

37,499.0  

Petty cash float (if applicable) -           -           

Less: any unpresented cheques as at 31/3/20

101708 (297.00)

101709 (216.00)

(513.00)

Add: any un-banked cash as at 31/3/20

-           

-           

u 36,986.0  

This reconciliation should include all bank and building society accounts, including short term investment accounts. It must agree to Box 8 in the column headed 

“Year ending 31 March 20xx” in Section 2 of the AGAR – and will also agree to Box 7 where the accounts are prepared on a receipts and payments basis. Please 

complete the highlighted boxes, remembering that unpresented cheques should be entered as negative figures.

Claire Matthews CLERK & RFO

LUTTON PARISH COUNCIL

 

 

 

 



 

Name of smaller authority: LUTTON PARISH COUNCIL

County area (local councils and parish meetings only): 

Insert figures from Section 2 of the AGAR in all Blue highlighted boxes 

2018/19 2019/20 Variance Variance

Explanation 

Required?

Automatic responses trigger below based on figures 

input, DO NOT OVERWRITE THESE BOXES Explanation from smaller authority (must include narrative and supporting figures)

£ £ £ %

26,901 36,694

Explanation of % variance from PY opening balance not 

required - Balance brought forward agrees

19,000 19,000 0 0.00% NO  

10,772 7,146 -3,626 33.66% YES

2018-19 included £2750 grants from District Councillors 

for Cemetery/War memorial works. 2018-19 income 

10772-2750= 8022. - 2019/20 income 7146 = -876, 

variance of 10.92% 

7,015 7,366 351 5.00% NO  

0 0 0 0.00% NO  

12,964 18,488 5,524 42.61% YES

4080 spent on Pavilion demolition project. 18,488-

4080=14,408. 2018-19 12,964 - 14,408 (2019-20) = 

1,444, variance 11.14%

7 Balances Carried Forward 36,694 36,986 VARIANCE EXPLANATION NOT REQUIRED

NO  

36,694 36,986 VARIANCE EXPLANATION NOT REQUIRED

23,333 23,333 0 0.00% NO  

0 0 0 0.00% NO  

Rounding errors of up to £2 are tolerable

Variances of £200 or less are tolerable

BOX 10 VARIANCE EXPLANATION NOT REQUIRED IF CHANGE CAN BE EXPLAINED BY BOX 5 (CAPITAL PLUS INTEREST PAYMENT)

6 All Other Payments

Explanation of variances – pro forma 

8 Total Cash and Short Term Investments

9 Total Fixed Assets plus Other Long Term Investments and Assets

10 Total Borrowings

1 Balances Brought Forward

2 Precept or Rates and Levies

3 Total Other Receipts

4 Staff Costs

Next, please provide full explanations, including numerical values, for the following that will be flagged in the 

green boxes where relevant:

• variances of more than 15% between totals for individual boxes (except variances of less than £200); 

• a breakdown of approved reserves on the next tab if the total reserves (Box 7) figure is more than twice the annual 

precept/rates & levies value (Box 2).

5 Loan Interest/Capital Repayment

 

 



CONFIRMATION OF THE DATES OF THE PERIOD FOR THE 
EXERCISE OF PUBLIC RIGHTS 

 
Name of smaller authority: Lutton Parish Council 
 
County Area (local councils and parish meetings only): Lincolnshire 

 

 
On behalf of the smaller authority, I confirm that the dates set for the period for the 

exercise of public rights are as follows:  
 

Commencing on  ______Monday 20th July 2020    
 
 

and ending on   ______Friday 28th August 2020 
 

 
(Please enter the dates set by the smaller authority as appropriate which must be 30 working days (i.e. Monday – 
Friday only, and not Bank Holidays) inclusive and must commence on or before 1 September 2020).  
 
We have suggested the following dates: Monday 15 June – Friday 24 July 2020. The latest possible dates that 
comply with the statutory requirements are Tuesday 1 September – Monday 12 October 2020.) 

 
 
 
 
 
 
 
 

Signed: Claire Matthews  
 

Role: Clerk & RFO 
    
 
 
 
 
 
 
 

 
 

This form is only for use by smaller authorities subject to a 
review:  
Please submit this form to PKF Littlejohn LLP with the AGAR Part 3 and other requested 
documentation – this form is not for publication on your website. 

 



 


