Annual Governance and Accountability Return 2025/26 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed

£15 million; or
* where the higher of gross income or gross expenditure was £25,000

or less but that:

» are unable to certify themselves as exempt (fee payable); cr

* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2025/26

1. Every smaller authority In England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Froper Practices.

2.The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be cumpleted by the authority's internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement. before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2026.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the extaernal auditor by email or post (not both)
no later than 30 June 2026 Reminder letters will incur a charge of £40 +VAT.

* the Annual Governance and Accountability Retum Sections 1 and 2, together with

» a bank reconciliation as at 31 March 2026

* an explanation of any significant year on year variances in the accounting statements

* notification of the commencement date of the period for the exe:cise of public rights

» Annual Internal Audit Report 2025/26 b
Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needad. v

Once the external auditor has completed the limituJd assurance review and is able to give an opinion, the

Annual Governance and Accountability Retum Sertion 1, Section 2 and Section 3 - External Auditor
Report and Certificate will be returned to the authonty by email or post,

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on the
authority website/webpage: i

Before 1 July 2026 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

* Section 1 - Annual Governance Statement 2025/26 approved and signed, page 4

* Section 2 - Accounting Statements 2025/26 approved and signed, page 5

Not later than 30 September 2026 authorities must publish:

* Notice of conclusion of audit 3

+ Section 3 - External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Iriternal Audit Report, page 3.

S e S o s e o v ARG s o Booruote and ek R A0
“for a complote kst of bodies that may be smaler authorites refer 1o schedule 2 1o the Local Audt ano Accountabilty Act 2014,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2025/26

* The authorty must comply with Proper Practices in completing Seclions 1 and 2 of this AGAR. Proper
Practices are found in the Praclitioners” Guide® which s updated from tme 1o time and contains evanything
needed o prepare successfully fur the fnancial year-end end the subsequent work by the external suditor.

* Make sure that the AGAR is complete (no highligited boxes left empty) and is propery signed and dated. Any
amendments must be approved by the authority and properly initialled.

* The authority should receive and note the Annual Integnal Audit Report bedore approving the Annual
Governance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before returning it to the axtemal
auditor by email or post (not both) no later than 20 June 2026 ;

* The Annual Governance Statement (Section 1) must be approved before the Accounting Statements (Section
2) and evidenced by the agenda or minute references, even where approved on the same day.

*+ The Responsible Financial Officer (RFD) must centify the accounts (Section 2) before they are presented 1o
the autherity for approval. The authority must in th's order, consider, approve and Sign the accounts.

. TheRFOisrmmdlomnenoethepubﬁcnomspnrodwhmmweasmgepmddwmmngcaysfa
inspection ( this exdudes weekends and public holdays) which must include the frst 10 working days of July.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic emall addresses and telephone numbers.,

* Make sure that the copy of the bank reconciliation to be sent fo your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-tarm investments, ndte their value on the bank
reconciliation. The external aucitor musi be able 1o agree the bank reconciliation 1o Box & on the accounting
statements (Section 2, page 5). An explenation must be provided of any difference batween Box 7 and Box
8. More help on bank reconciliation is available in the Practitioners’ Guide”.

* Explain fully significant variances in 2 accounting statements on page 5. Do not just send a copy of the detailad
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the fill varlance

* Acdiional costs may be incurred if additional auc!t work is required.

*+ Make sure that the accounting statements add up and that the balance camed forward from the previous yoar
{Box 7 of 2025) equals the balance brought forward in the current year (Box 1 of 2026)

* The Responsible Fnanclal Officer (RFO). on behalf of the authorty, must set the commencement date for the
exercise of public rights which must be a $ingle pe.iod of 30 working days for inspaction (this excludes
weakends and pubic holidays) which must include the first 10 working days of July,

* The authority must publish on the authority website'webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
acdress of the external auditor before 1 July 2026

Complation checklist < No' ahswerg me

Have all highlightad bores have daen completed?

Has all accitional information requastad, including the dates set for the period
for the exercise of public rights, been provided for e external auditor?

intemal Audt Report | Haveal highlighted boxes been complated by the ntormal auditor and explanations provided 7
Section 1 For any statement 1o which the responsa is ‘0o’ has an axplanabon baen published?

Section 2 Has the Responsible Financial Officer signed tha accounting statements before
preseniation 1o the authoety for approval?

Has the authority's approval of the accounting statéments been confirmed
by the signature of the Chair of the approval mesting?

Has an explanation of significant vafations been pubished whero required?
Has 1@ bank reconciliation as ot 31 March 2026 been reconcied to Box 87
Hzs an explanation of any dfference between Box 7 and Sox & baen pravided? I

Sectons 1 and 2 Ymnm-hawdlmdm:mbommdmomtynnbodyoorpombnsa
scle managing rustee? NB: do not send Iust ocountng siasments unkess roquested,

-

-

P -

W mmm o Proper Practices,
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Annual Internal Audit Report 2025/26
LUTTON PARISH COUNCIL

http:/Mlutton. parish. lincolnshire. gov.uk

During the financial year ended 31 March 2028, this Authority’s intermal audior acting independently and on the
basis of an assessment of risk, carried out 2 selective assessment of compliance with tha relevant procedures and
cantrols i cperaton snd obtained appropriate evidence from the authority.

The internal audit for 2025/26 has been carried out in accordance with this autheelty’s neads and planned coverage.
On the bass of the findings in the areas examined, the intarnal audit conclusions ere summarised In his table, Set
out below are the objectives of intermal control and alongsice are the Intarnal audit conclusions on whethaer, in all
significant respects, the control objectives were being achieved throughoult the financial year 1o a standarg adequate
10 meet the needs of this authority.

A Approprials AcCountng 1ecords have been peoparly Xepl throughels the Seancial yoar:

B. This authonty compled with its financal reguiations. paymenis were supporied by nvoices, all
OXPRNGHUTE was approvad and VAT was appeopristely acconied for,

C. Tris authorty aisaswed the sigrficant risks 1o ackieving its objectives and reviswed the adequacy
of errangemants 10 manage these

D. The precapt or rates requrement resled fom an Adequad budgetary procoss; progress against
the budget was fy manilored. and rasenves wese appropriadg

E. Expectod income wes fully received, based on carect prices, properly recorded and promptly
benked. and VAT was appropnatoly accounted for.

F. Cash paymants were proparty supporiod By receipts, all cash expendiure wins approved and
VAT sppecpriately sccounted foe.,

G. Saiaries o employess and MIOWBNCES 1 MaMbErs wers Paa N accordance with this authority's
approvals. and PAYE and NI requirements were properly applied,

H. Asset and nvestrents registers were complete and acourae snd property mantsned

| Periodic bank accouet reconcilatons wers property carmed out during the yoar

J. Accourting stalements prepared durng tha yas wers prapared on the comect accounting bass (recopts
ad payments of meome and expendiure). agresd 10 the cash book, sLpponed by an adequate audit
mtmummtmdsawmuwmhdoumNMM propedy recorded,

K. If he authonty cartified itsol! 35 axempt from 3 mited assurance review in 2024/25 it mot the
exemplion criteria and cortectly dedared itsalf exempl. (If the authonty had 3 IMited ssurance A O
revew of 15 2024/25 AGAR ek "not covered”)

L. The authority published the mquired nformation on a websioleebpage up 0 date &t Ta time of the
Irternal audtin accordance with the relevant kgislaton

M. In the year coverad by this AGAR the authorlty corroctly provided for a perod for e axarcise of
public rights as required by the Accourns and Aucit Reguiations (dunng the 202526 AGAR period,
Were pUDEC NQnts in refation 1o the 2024-25 AGAR ovidenced By 8 natce on the webste andior
uthorly approved minutes confiming the dales set)

N. The autherity has complied with the publcation mguiements for 2024725 AGAR
{529 AGAR Page 1 Guidance Notes)

KN [<)=<d=

~

<N

O. The authorlly has comphed wim laws. reguistions & Propes practices relating to digital and dats

compliance
P. (Fer local councils only) =

Trust funds induding chantablo} - The councll met ity responsbitios as & rusiee {
For any other fisk aroas identfiod by this mmusenesmtlslanymsskamsmmmmi!m;'
Date{s} ntamal sudt undentaken 2 | o Sk Name of person who carried out the Internal Rudt

B Bon®

ighature of person who

sogrnaoal::memmmwan i ) g6! Date =4 I % ‘JoZ{.»
M%wuumummmu“qmummm

; ¥ ihe resgonse & ‘noc 3tate whan B —p— o in s area 4nd when f 18 ,
* amm th -:-nu:.' o ,-a-um. s area Nt planneg: o

Annual Governance and Am?ﬁilﬁly Return 2025/26 Form 3 PE 3of6
Local Councis, Internal Dramage Boards and other Srraller Authorities




Section 1 - Annual Governance Statement 2025/26
We acknowledge as the members of:
LUTTON PARISH COUNCIL

our responsibikty for ensuring that there is a sound system of interal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and betlief, with
respect to the Accounting Statements for the year ended 31 March 2028, that

1. We nave put in phace arrangements o efactive fnencial ArRpaed s SCLOUNing SERMENs ) accondance

management curing the year, and for e prepataton of v wlfh £he Acoouwn's and Auctt Reguiations
MW ALCIUNing statemants

2. Ve mantaned an adequate sysam of islemal controd TGP DTUPOY avandemons and eccepiod (eSS DY
nehidng messeres desgned i srovent and delost Laud v 1or sxfepuanchng Me gLl money 300 Fes0wdes M
a0d COMUDtOn §0d reviewnd its aflactiieness 25 charpo

3. We nave dssured oursevas Tal 1heve are no matiers Nas anly coow Wha! 1 Aas the Jegal powsr 1 0o and hag
of actuad or potertisl nencompliance with kews, compie withy Proger Practices v daing so
regldions sad Proper Peactoas that cosld Mave a v

signficant fnanczial atect o tha abilty of fis
authority %0 conduct £ Busress of Manade &s

frances.

4. W provicad (roper opDUNNily Buring 18 yesr for Sunng [Ne year gove aV persons Mfarasted e agoodunty (o
e worcise of olaciors” fghts n accordence with Pie v EDEC! and sk QLElions about s SuUthosly 's scoownts.
fogaraments of the AcCounts and Aude Regulations

5. We carmnod out an assessmeat of 1he nsks fachg this fonscered and docormentod Mo fnancisl and ctber rsas i
authonty and ook approgriate sieps 0 Tarage Fone v Racos v ea with tham pvopény

ks, isciuding the inttoducsion of nlemal contals and'or
WMl iswrance (over whare regured

F‘ Wa malmzined BIDUENOW he year a0 adesvale and errsnges R 8 compatent gerson, idepsandent of 1 fisanoisd
+factive systom of intomal audt of the accourning v CONNGES g DICHALPS, 10 Give 37 COIOOTW Hisw on whefher
foconds and contrel systens Mnforna’ coniols mae! ¥ needs of s Srmaier authonty

7. We S20K appropaate 300 00 81 matters raised v fosponced o matiers Srougf 40 (fs atiealon by Mfemal ang
In segorts fom istamal and externad sudit actemal podt

& We consideed whathor oy Iligasion latilties or OGSO SveryTiing ¥ Stoukd Nirve about s Dusioess actvty
commameats, ovents of Uarsa (ons, occumng edher Ounng the ooy (nolafitg events teking phace after the yoor
OUANg o ser the year-and, have a financisl rrpact on v end ¥ relevant

it autheoty ang, whoro approprate. have Inciuded Tam
N e B0CONING staterments,

9. (For locsl councils only) Trust funds inchading
chartable. s our capacity as the sols managing
trustee we discharged cur accountabliny
responsinéiies for the fund(s)iassats, including

Aas ot 50 of 3 roIpansitASes whave, a5 @ DOy
COpOrste £ (5 2 506 mategng nusee of 8 beg!
frved or frests

fioarcial reporting and, ¥ requined, indepencsnt v
examination or aude.

10. W8 nave Ut n place frangemonia ©f the cfilsctive IT a2 Mode sutabie avaigemests o i 1T aed doty
ad data masegerrent in sccondance wih proper v Mansgament and has compled wih proper practices in
Pracices dunng M year inder review coing so

‘Please provide explanations to the external suditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses idontified. These sheets must be published with the Annual
Governance Statement.

s Annual Governance Statoment was approved al a Signed by the Chair and Clark of the mesating where
meeting of the sahority on appraval was given:
\\Jes|2024, -
and recorded as minute reference Chawr k \A\DZ&\G@C
lo-24 Clork C Mo oy

http:ifiutton. parish. lincolnshire.gov. uk
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Section 2 - Accounting Statements 2025/26 for

LUTTON PARISH COUNCIL

Prease round ab &

Doxes Diank and regx
| MUST 50760 (0 undesdy
1. Balances brougmt Tota! balances and resenves af the bogrning of the year
forward 28 583 36,687 | a: recorded in the financal racords Vake must aoroe
| | 4o Bax 7 of previous yeor.
—————— — —
2. {*) Precept or Rates and | Tolol amaunt of precepd for for 108 rates snd levias)
Levies 28,000 30,800 recoived o receivati in the yoar Exclude any grants
réceived. '
3, (+) Total cther recoipts l Total income oF recepns &3 recordad i the cashbook less
30.247 13,320 the precept or ratestenios received (e 2). include any
| granfs received
4. (-) St costs Total gxpendifuse or payments made 1o and on behalf
| of sl amployess. Inchale Qross SaManes ang WAgGeS,
|
| 9‘605 10‘109‘ employors MW contribufions, employers pension
| CONrDUONs, GYanaties and Severance paymnls
§. (+) Loan interest/capital Tota! expenditure or payments of carpital and intorest
repAYTRNS 0 0| mage durdng e year on the suthority's bormowngs f any)
= e
6. (<) AN other payments Total expenditure o payments as recorded in the cash-
‘ 41538 31,369 ook kess staf costs (ine 4) and ian interostcapital
| repoymants (Wne §) >
7. (=) Baknces camed | Total balances and ressmves at the and of the yesr
forward | 36,687 39,329 must ogual (1243 . (44548)
- |5 - I ——— ——— —
8. Totadl valuo of cash and The sum of alf current and depOSE DNk 3coounms. cash
shorl term investmants 36,687 39,329 hoictings ard short som kovessments heid 85 31 31 Mareh -
| To sgree with bank reconciliation.
-~ .- - ~ oy
9. Totad fixed assels plus The value of all the property the authovity owns - it is mode
long term investmants 66,657 73,421| uo of an its fived assets and kong temm invesiments as at
arvd assets 31 March
10. Totad borrowings The aulstonding capital balonce o3 af 39 March of &f Ibans
0 0 from thivd carties (ncksding PYLE)

For Local Councils Only

11 Do the figures in e
accountng  siatements above
oxciudo any st fransacions?

|
For guidance rafor to the Practitoners’ Guide sections 2 31 fo 2. 33 |

| cartify that for the year anded 31 March 2026 tho Acocount )
Statements in this Annual Governance and Accountabdity
Return have beon prepared on oither & recepts o payments
Or ncome and expenditure basis following the guidance in
Governance and Accountablity for Smaller AUontes — El
Practihoners’ Guide 10 Proper Practices and present farly
the financaal posibion of ths authority

Signed by Responsible Financial Officer before being
presented to the authority for approval.

(@ WS NN

Annual Governance and Accountability Retum 2025/26 fzar"\ 3
Local Councils, Intemal Drainage Boards and other Smalier Authontes*

| condiemn that these Accourting Statements were
dpproved by this authorty on Ihs date

Signed by Char of the meeting wheve the Accounting
Slatements were approved

= Wsdlhooe
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Section 3 - External Auditor’s Report and Certificate 2025/26
In respect of LUTTON PARISH COUNCIL

1 Respective responsibilities of the auditor and the authonty

Qur responsibiity as audtors o complote a limited assurance review is 56t out by the Natonal Audit Office (NAQ), A imited
assurance review 5 not a full statutory audi, It oas not constitule an audit camed out In accordance wiih International
Standards on Auditing (UK & Iredand ) and hence it does not provide the same level of assurance that such an audt would.
The UK Government has datermined that & lower iavel of assurance than that provided by & f4 statulony audt is approprans
for these local public bodies with the lowest levels of spanding.

Under a imitad assurance review, tha suditor is responsibie for reviewing Sections 1 and 2 of the Annual Govemancs and
Accountabilty Retum in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAD on behalf of the
Comptroler and Auditor General. AGN 02 is avardablle from the NAD website —

Mips//www.nao.org. uk/code-audit-pracice/guidance-ang-nformation-for-auditors/ .

This authority i responsible for ensurng that its financial management is adequale and effectve and that It has

8 sound system of internal control, The authority propares an Annual Governance and Accountabiity Retuen in
accordgance with Proper Prachices which

* summarises the accounting records for the year ended 31 March 2026 and
* confirms and provicies assurance on those matiers Tl ae redevant 10 our Subes and responsbiities as extemal auditors.

2 External auditor’s limited assurance opinion 2025/26

Mﬁﬁon‘bﬂ mmhmdw"-d'ﬁm!w‘&dlho lGoaomvvooandAc
Our OpInOn nm”?w@mzu Anrsal Governance a6 Acsountabilty Return & n accordance mﬂwm nd
?omgmmimobwlmm“uw-hlmmuuydammcwotqunmn“mmm

(CONtIrus On & soparate sheet £ required)

Ofer Maters not afeciing our Oprion wWhich we Graw 10 Tie aRenton of Be sunorty’

(continue on & secarate sheet £ raGuneg)

3 External auditor certificate 2025/26

We cartify/do not certify” that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return. and discharged our responsbiities unoer the Local Audit and Accountabilty Act
2014, for the year ended 31 March 2026

(s G5 vk cerily comgleten Decase

Exrernatl Auditor Name

External Auditor Signature - Date

Annual Gavernance and Accountadility Return 2025/26 Form 3 Paga6of6
Local Councils, Intornal Drainage Boards and other Smaller Authorities®



Bank reconciliation — pro forma

Thiz reconcifiation showld indlude all bank and building soci ety accouwnts, incleding short term investment acoounts. It mu:
column headed “vear ending 31 March 2028" in Section 2 of the AGAR — and will also agres to Box 7 where the accounts
receipts and payments basis. Please complete the highlight ed boxes, remembering that unpresented chegues should be e
figures.

Mame of smaller authority: [Lutton Parish Council |

County area (local coundlk and parish meetings onby): |Lincu|n5hie |

Financial year ending 31 March 2026

Prepared by {Mame and Role): |I:la're hatthews {Clek & RFC)
Diate: 01/042025

E E
Balance per bank statements as at 31/3/2026:

Unity Trust Bank 39,2290
383290

Petty cash flost (if applicable) -
Less: any unpresented chegues as at 21/22022 (enter these as negative numbers)
Add: sny un-banked cash as at 3132028
Net balances as at 31/3/2026 (Box 8} 333210



Explanation of variances — pro forma

Psarss o vl by,

Crmanly st (ke e sn )

Imicard Migurac from Jacilom 2 of e ASAR Inall By kg bl gifed bowsg

Wexd, pleaps provids full i ] values, for the following thaiwill be fagged in the
gresn boxsc whens releant:

= warances of Mons than 15% bobw oon tokals for indvidual boxes deecopt variances of less than £200)

+ il aratecs of £100L000 o e ned uine expdanal on regerdess of e Y wark Bon year o e

+ M From 202828 omwand 6. wardances of £500.000 o mone in Box 3 reguine eoplknabon mgardess of fa W
warlafon wear o yaar for s aler aunorBles Wil IRcome 2rckion & el g Qo mg £15.50 0.000

ZOZAES WINDE Varance varancs
£ W

1 Balbnoss Bmught F orward
2 Precept or Rates and Levies

2800 10.00%

3 Tatd Ofer Racaipis

(o] (o]

[Cmeee ] [Toeam |

- - ABATF  55GE%
4 Sl Casts o | oo | 504 525%
5 Loan IrferesyCanial Repayment ] T 0 0%
& All Cher Payments =] =] odes 2448%
7 Bakinces Camied Farwerd |
8 Totall Cash ard Shaet Tarm broastnans eear | [Casa= |
9 Total Fined Assets plus Other Long Term Investments andesmery]  [IFse)] 6750 10.13%
10 Tatal Barmywings ] T 0 0%

Rounding emrors of up fo £2 are toleralble

Varlances of 200 orlees ans Dleratls

Explanation
Roaq uira o

HO

HO

HO

HO

HO

[Ex pda nia i o frodm & imes Bar st

24125 incuded 15,000 grint for padk develogment 30247-15000 = 15247 = vadance of 12.84%

24125 induded 12072 for park equipmen. £1535-12072 = 28586 = varianoe of B 46%




Smaller authority name: Lutton Parish Council

NOTICE OF PUBLIC RIGHTS AND PUBLICATION OF
UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

ACCOUNTS FORTHE YEAR ENDED 31 MARCH 2026

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S1 2015/234)

NOTICE

1. Date of announcement Tuesday 2"¢June (a)

2. Each year the smaller authority’s Annual Governance and Accountability Return (AGAR) needs to be reviewed by
an external auditor appointed by Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed auditor, it is subject to change as a result of
that review.

Any person interested has the right to inspect and make copies of the accounting records for the financial year to
which the audit relates and all books, deeds, contracts, bills, vouchers, receipts and other documents relating to
those records must be made available for inspection by any person interested. For the year ended 31 March 2026,
these documents will be available on reasonable notice by application to:

(b) C Matthews
20 Claudette Way, PE11 1A)
clerk@luttonparishcouncil.gov.uk

commencing on (c) _ Wednesday 3 June 2026

and ending on (d) ___Tuesday 14 July 2026

3. Local government electors and their representatives also have:
e The opportunity to question the appointed auditor about the accounting records; and

e The right to make an objection which concerns a matter in respect of which the appointed auditor could either
make a public interest report or apply to the court for a declaration that an item of account is unlawful. Written
notice of an objection must first be given to the auditor and a copy sent to the smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for this purpose between the above
dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor under the provisions of the Local Audit
and Accountability Act 2014, the Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice 2024.
The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
30 Churchill Place
London E14 5RE

(sba@pkf-l.com)

5. This announcement is made by (e) Claire Matthews, Clerk & RFO



mailto:____________clerk@luttonparishcouncil.gov.uk
mailto:sba@pkf-l.com

LOCAL AUTHORITY ACCOUNTS: ASUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local councils,
internal drainage boards and ‘other’ smaller authorities.

The basic position

The Local Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller
authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act and
the Accounts and Audit Regulations 2015 also cover the duties, responsibilities and rights of smaller
authorities, other organisations and the public concerning the accounts being audited.

As a local elector, or an interested person, you have certain legal rights in respect of the accounting
records of smaller authorities. As an interested person you can inspect accounting records and related
documents. If you are a local government elector for the area to which the accounts relate you can also
ask questions about the accounts and object to them. You do not have to pay directly for exercising your
rights. However, any resulting costs incurred by the smaller authority form part of its running costs.
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council tax.

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is not limited to local
electors. You can inspect the accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You can
copy all, or part, of these records or documents. Your inspection must be about the accounts, or relate to
an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the accounts,
or thatinclude personal information (Section 26 (6) — (10) of the Act explains what is meant by personal
information). You cannot inspect information which is protected by commercial confidentiality. This is
information which would prejudice commercial confidentiality if it was released to the public and there is
not, set against this, a very strong reason in the public interest why it should nevertheless be disclosed.

When smaller authorities have finished preparing accounts for the financial year and approved them,
they must publish them (including on a website). There must be a 30 working day period, called the
‘period for the exercise of public rights’, during which you can exercise your statutory right to inspect the
accounting records. Smaller authorities must tell the public, including advertising this on their website,
that the accounting records and related documents are available to inspect. By arrangement you will then
have 30 working days to inspect and make copies of the accounting records. You may have to pay a
copying charge. The 30 working day period must include a common period of inspection during which all
smaller authorities’ accounting records are available to inspect. This will be 1-14 July 2026 for 2025/26
accounts. The advertisement must set out the dates of the period for the exercise of public rights, how
you can communicate to the smaller authority that you wish to inspect the accounting records and
related documents, the name and address of the auditor, and the relevant legislation that governs the
inspection of accounts and objections.

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the details.
If you are a local elector, your right to ask questions of the external auditor is enshrined in law. However,
while the auditor will answer your questions where possible, they are not always obliged to do so. For
example, the question might be better answered by another organisation, require investigation beyond
the auditor’s remit, or involve disproportionate cost (which is borne by the local taxpayer). Give your
smaller authority the opportunity first to explain anything in the accounting records that you are unsure
about. If you are not satisfied with their explanation, you can question the external auditor about the
accounting records.

The law limits the time available for you formally to ask questions. This must be done in the period for the
exercise of public rights, so let the external auditor know your concern as soon as possible. The
advertisement or notice that tells you the accounting records are available to inspect will also give the
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period for the exercise of public rights during which you may ask the auditor questions, which here means
formally asking questions under the Act. You can ask someone to represent you when asking the external
auditor questions.

Before you ask the external auditor any questions, inspect the accounting records fully, so you know what
they contain. Please remember that you cannot formally ask questions, under the Act, after the end of the
period for the exercise of public rights. You may ask your smaller authority other questions about their
accounts for any year, at any time. But these are not questions under the Act.

You can ask the external auditor questions about an item in the accounting records for the financial year
being audited. However, your right to ask the external auditor questions is limited. The external auditor
can only answer ‘what’ questions, not ‘why’ questions. The external auditor cannot answer questions
about policies, finances, procedures or anything else unless it is directly relevant to an item in the
accounting records. Remember that your questions must always be about facts, not opinions. To avoid
misunderstanding, we recommend that you always put your questions in writing.

The right to make objections at audit

You have inspected the accounting records and asked your questions of the smaller authority. Now you
may wish to object to the accounts on the basis that an item in them is in your view unlawful or there are
matters of wider concern arising from the smaller authority’s finances. A local government elector can
ask the external auditor to apply to the High Court for a declaration that an item of account is unlawful, or
to issue a report on matters which are in the public interest. You must tell the external auditor which
specific item in the accounts you object to and why you think the item is unlawful, or why you think that a
public interest report should be made about it. You must provide the external auditor with the evidence
you have to support your objection. Disagreeing with income or spending does not make it unlawful. To
object to the accounts you must write to the external auditor stating you want to make an objection,
including the information and evidence below and you must send a copy to the smaller authority. The
notice mustinclude:

e confirmation that you are an elector in the smaller authority’s area;

e whyyou are objecting to the accounts and the facts on which you rely;

e details of any item in the accounts that you think is unlawful; and

e details of any matter about which you think the external auditor should make a public interest
report.

Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor
to act within the powers available under the Local Audit and Accountability Act 2014.

A final word

You may not use this ‘right to object’ to make a personal complaint or claim against your smaller
authority. You should take such complaints to your local Citizens’ Advice Bureau, local Law Centre or to
your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions and
objections. In deciding whether to take your objection forward, one of a series of factors the auditor must
take into account is the cost that will be involved, they will only continue with the objection ifitisin the
public interest to do so. They may also decide not to consider an objection if they think that it is frivolous
or vexatious, or if it repeats an objection already considered. If you appeal to the courts against an
auditor’s decision not to apply to the courts for a declaration that an item of account is unlawful, you will
have to pay for the action yourself.

If you wish to contact your authority’s appointed
external auditor please write to the address in
paragraph 4 of the Notice of Public Rights and
Publication of Unaudited Annual Governance &
Accountability Return.

For more detailed guidance on public rights and
the special powers of auditors, copies of the
publication Local authority accounts: A guide to
your rights are available from the NAO website.
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